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East Dallas Developmental Center
1926 Skillman, Dallas TX 75206

http://www.eddc.net
email:  eddckids@sbcglobal.net
214-821-7766
History and Approach to Learning

East Dallas Developmental Center (EDDC) was founded in 1980 by Dr. Joanne Evers and Dr. Eric Albers.  They began the center with infants and toddlers and later expanded to include a preschool program.  The center was incorporated as a non-profit organization in 1982 and is now run by a volunteer Board of Directors (made up of the parents of students at the center) which meets monthly and directs operation and activities for the center, with day-to-day operations under the supervision of a paid director, Kathy Fields.

EDDC is not governed, subsidized, or affiliated with any religious group or “umbrella” organization.   As a result, each and every parent at the school plays an important role in determining the success of the Center.   While parents of EDDC students are not required to participate in school events and fundraisers to secure their child’s enrollment, the ongoing participation of devoted parents is a critical part of the formula for maintaining EDDC’s quarter-century reputation for excellence.   

Many parents of EDDC students start by joining “Parent Group,” which allows you to share your personal and professional expertise to whatever extent you feel comfortable.  The group holds informal monthly meetings one evening a month and childcare is provided free of charge at EDDC during the meetings.  To get involved, contact Parent Group President Jena Whitley 512-470-0833.
Parents will be notified in writing of any policy changes.  Policies will be reviewed on an annual basis.  
Tuition is paid in advance, due on the first of each month.  (You may also make arrangements with the Director, Kathy Fields, to pay on the 1st and 15th of each month.)  EDDC is a non-profit institution without large cash reserves.  We need your payments on time in order to pay our teachers and serve your child properly.

If necessary, to avoid late payments, you may pay for your child’s tuition via credit card in Director’s office.
        Penalties for late payment

       $10                 Initial penalty if more than five days late
       $30                 Additional penalty if more than 15 days late
       $25                 Returned check charge

If your account is more than 5 days past due, an initial penalty of $10 will be assessed. You will be notified by Management that an additional $30.00 fee will be assessed if your tuition payment is not received by the 15th day your tuition is past due (2 weeks from the date initially due).  If you need to make special arrangements, please contact Kathy Fields before the 15th day of the month.  If you have not  paid your child’s tuition within 2 weeks of the tuition becoming due and payable, and you have not  made  special payments arrangements approved by Kathy Fields and the EDDC Board, you risk suspension of drop off privileges and your security code being “locked out” until your tuition, along with any late fees, is paid in full.  
The EDDC Board meets monthly to discuss the operations of the center, including monthly accounts receivables.  If you need to make special arrangements to get, or to keep, your account current, please advise the Director, Kathy Fields, in writing and it will be forwarded to the Board anonymously (as all financial matters are handled).

The Center has a set of fixed expenses that do not fluctuate with the school year and/or enrollment, as well as mandated Teacher/Student Ratios. As a nonprofit, it is imperative that we have full classrooms year round to meet our financial obligations to our Staff and our creditors. Therefore, please note the following:
For students that are enrolled part time:
 You must set and adhere to your schedule.  Opportunities are available for either:  Mon-Wed-Fri or Tue –Thu enrollment. It should be noted you cannot make up missed days (due to illness, holiday, vacation, etc.) and dropping off on non scheduled days must be:
· Approved in advance by Director or Assistant Director (to ensure classroom ratios are maintained)

AND

· Subject to standard drop in day rates (currently $40/day) in addition to your regular tuition payment. 

For Example:  If Monday is one of your set schedule PT days and the center is closed for a Holiday on that day or your child is out for another reason, you can NOT bring them an additional unscheduled day to “make up” the day without prior approval AND paying the extra fee.

Additionally, seasonal leaves of absence (i.e. summer) will require the continuation of Full time tuition payments to guarantee your child will have a space in the appropriate classroom the next fall:

Otherwise, every effort will be made to accommodate our returning students in the fall, but no guarantees can be offered. If your child takes a seasonal leave of absence, the Center will actively try to fill that spot immediately in order to keep our classrooms full. 
Hours of Operation

7:30am – 6:00pm Monday-Friday (except national holidays; see school calendar on page 15)

Please bring your child to school by 9am.  Late arrivals are disruptive to the classroom educational program as well as the learning experience of your child as an individual and a member of the group. 

6pm closing time is STRICTLY observed.  Please arrive early enough to allow adequate time for collecting your child’s belongings, checking cubbies and signing out BY 6pm.  Our teachers are wonderful and deeply dedicated, but they have families to get home to themselves, and they are paid by the hour.  There is a charge of $1.00 for every minute past 6pm regardless of the reason, and frequent late pickups without advance arrangements may be grounds for expulsion.  If you do expect to be late, notify the school by phone (214-821-7766) as soon as possible.

EDDC will be closed during snow and ice storms that cause the Dallas Independent School District to close.  If inclement weather causes DISD to dismiss students early, EDDC will also follow suit. Another way EDDC will notify parents of closing is a message on the school phone and Fox 4, this also applies when DISD is not in session.
Pickup and Drop-off
Plan to come inside the school with your child at drop-off and pick-up times.  For safety reasons, EDDC does not offer “curbside” service.   Spending a minute or two helping your child find his classroom and teacher, looking at artwork, etc. can help ease the transition between home and school.  It may also be helpful to remind your child when she’ll be picked up, and by whom.  (“Daddy will come to take you home in time for dinner, about two hours after your nap is over.”)

Always sign your child in on the classroom chart each morning, and sign him/her out on the same paper in the afternoon.  Teachers use this chart as an important tool to communicate what your child has been working on during the day and what to expect the next day.  There is also a space for you to write anything you want your child’s teacher to be aware of for that particular day.  (ie., didn’t sleep well, brought sack lunch, needs to wear hat, etc.)  It is critical that you always list your phone number for the day so that we may contact you immediately in case your child gets sick or injured.
Safety First!

 During drop off and pickup:

· Make sure that a teacher is aware that your child(ren) have been put in a their care or leaving with you. These can be a confusing times and we want to make sure that the teachers know when someone arrives or leaves. 

· Be aware of anyone who may follow you into building. If you do not recognize this person, please ask who they are here to see and direct them to a staff member. They are most likely another parent, but with children’s safety at stake, you can never be too careful.

· Keep your child(ren) with you at all times. Not all classrooms are set up to accommodate all age groups and there are a number of safety concerns when children are not properly supervised in these conditions including the risk of choking.

Infant & Toddler Playground Doors will be locked from 7:30 am to 9:30am and 4:00 to 6:00 pm. Please access playground from gates and/or use side door to enter Center.
Check your child’s parent cubby daily for important information placed there by the school staff and various committees.

Check your child’s cubby daily to ensure your child has a supply of clean clothes/pacifiers/nap blankets, etc.  Clothing soiled during the school day will be left in the cubby in a closed plastic bag for laundering at home.   

Anyone picking up an EDDC student from the school (other than custodial parents/guardians) must have the express consent of parents/guardians and will be required to show identification.  You may leave “standing” written permission with the director for friends/relatives who will pick your child up often.  Otherwise, please note the pickup situation on the sign-in sheet.  Include the person’s full name on the sign-in sheet, along with a contact phone number for them (as well as your own number for the day) and indicate whether your child recognizes this person.
Parents can view the minimum standards for licensed Child-Care Centers at anytime either here at EDDC or online.  You can also view the latest inspection report on the parent information located at the front of the center or online at www.dfps.state.tx.us
You can report any suspected abuse and neglect to the Texas Department of Family and Protective Services or law enforcement.  Call 1-800-252-5400 to make confidential reports.
Emergency Evacuation Plan

In the unlikely event that an emergency requires an evacuation, teachers will bring all students to the Skillman Church of Christ, 3014 Skillman Street.  Should a wider evacuation area be ordered, the city will provide buses to transport students and staff to the Ridgewood Park Methodist Church,
6445 E. Lovers Lane.  In either case, parents will be notified and children must be picked up immediately.  A copy of our emergency preparedness plan is on file and available for review at your request.
For emergencies only, Director Kathy Fields’ cell phone number is 
469-360-3899.

What to Bring

Infants

Diaper-rash creams/powders/etc.   Please place the products your child uses, labeled with her name, in her cubby for use at changing time.  These items are not shared among children.  EDDC provides diapers, wipes and/or pull-ups for students who need them.  
One or two complete sets of extra clothing.  Soiled items will be placed in your child’s bag each day.   Parents of infants should bring fresh clothing changes daily.   Please choose clothes your baby is comfortable in, and expect them to get dirty!  Even our littlest students participate in art projects and creative play that can get messy.

Outdoor clothing.  Except in cases of extreme weather, EDDC students (even babies!) spend time outside each day.  Please send your infant to school with appropriate sun hats, jackets, etc. to keep him comfortable on a stroller ride or in the sandbox.

Bibs/pacifiers.  These may be kept in your child’s cubby.

Baby bottles, filled with enough breastmilk or prepared formula to last all day.  

Infants are fed on demand; older children are fed at regular mealtimes.  

Bottles should be clearly labeled with your child’s name and placed in the refrigerator in your child’s classroom each morning.  

Empty/soiled bottles will be in your child’s bag each evening to be taken home, washed and refilled.  

Please also provide one container of Pedialyte and formula to be kept at school in case of emergencies.

Whatever food your infant will eat during the day.   EDDC provides meals and snacks for toddlers and older children but not infant food.   Please label your child’s meals and include any special instructions.  It is not necessary to provide plates and utensils, but you may do so if you wish.

Soft toy or blanket for naps.  Please take them home for washing at the end of each school-week.
Breast- feeding.  You can have the use of the infant room to breast-feed your infant.

Toddlers/Twos

Diaper-rash creams/powders/etc.   Please place the products your child uses, labeled with his name, in his cubby for use at changing time.  These items are not shared among children.  EDDC provides diapers, wipes and/or pull-ups for students who need them.  
Extra clothing.  Soiled items will be placed in your child’s bag each day.   Please choose clothes your child can easily move in, and expect them to get dirty!  Even our littlest students participate in art projects and creative play that can get messy.   Children undergoing “potty training” should have at least two and as many as five sets of extra “bottoms,” and should be dressed in clothes that are easy to get on and off quickly.  (No overalls during potty training, please!)  

Outdoor clothing.  Except in extreme weather, EDDC students play outside each day.  Please send your child to school with appropriate outerwear to play comfortably.
Please do not send your child to school wearing flip flops or slides. They can pose safety hazards to little feet on both indoor and outdoor climbing equipment and riding toy. Sandals (preferably with sturdy soles and velcro straps) are fine.
Sunscreen.  Parents should apply sunscreen in the morning before children arrive at school.  If you would like your child’s teacher to reapply in the afternoon, leave a bottle of sunscreen labeled with your child’s name and appropriate instructions on the sign-in sheet.  

FRIDAYS ONLY (or on other days as desired): Sack lunch.  Hot meals are provided by the school Monday through Thursday, and morning and afternoon snacks are provided every day.  Your child will thank you if her sack lunch is “ready to eat” (fruit cut up or peeled, etc.).   Please do not send items that must be heated or refrigerated.  Your child’s teacher will offer milk, juice or water, or you may send a drink.  

Sippy cups.  Young toddlers (under age two) may use sippy cups.  Please bring a clean one each day, labeled with your child’s name, and pick up the used one each evening to be washed and returned. 

Soft toy or blanket for naps.  A soft toy for naps is acceptable, but these will be used by your child only during naptime.  Please take them home for washing at the end of each school-week.

“Show and Share” (FRIDAYS ONLY) or interactive participation items, as requested by your child’s teacher.   Toys and other personal items brought to school can sometimes get broken or lost, which can be upsetting to your child.  EDDC’s policy is that toys from home are only allowed on “Show and Share” days.  If your child needs to bring other items to participate in a classroom activity, his teacher will inform you.  

Preschoolers

Extra clothing.  Soiled items will be placed in cubbies.   Choose clothes your child finds comfortable, and expect them to get dirty!   Our preschoolers engage in creative play and projects that can get messy.  We make every effort to use “washable” art supplies, but please understand that there will be stains.  It is helpful to teachers (and to your child) if you select clothing and shoes that he can get on and off with minimal help.  

Outdoor clothing.  Except in extreme weather, EDDC students play outside each day.  Please send your child to school with appropriate outerwear to play comfortably.

Please do not send your child to school wearing flip flops or slides. 
They can pose safety hazards to little feet on both indoor and outdoor 
climbing equipment and riding toys. Sandals (preferably with sturdy soles 
and velcro straps) are fine.
Sunscreen.  Parents should apply sunscreen in the morning before children arrive at school.  If you would like your child’s teacher to reapply in the afternoon, leave a bottle of sunscreen labeled with your child’s name and appropriate instructions on the sign-in sheet.  

FRIDAYS ONLY (or on other days as desired): Sack lunch.  Hot meals are provided by the school Monday through Thursday, and morning and afternoon snacks are provided every day.  Your child will thank you if her sack lunch is “ready to eat” (fruit cut-up or peeled, etc.).  Please do not send items that must be heated or refrigerated.  Your child’s teacher will offer milk, juice or water, or you may send a drink.  

Soft toy or blanket for naps. A soft toy for naps is acceptable, but these will be used by your child only during naptime.  Please take them home for washing at the end of each school-week.

“Show and Share” (FRIDAYS ONLY) or interactive participation items, as requested by your child’s teacher.   Toys and other personal items brought to school can sometimes get broken or lost, which can be upsetting to your child.  EDDC’s policy is that toys from home are only allowed on “Show and Share” days. If your child needs to bring other items to participate in a classroom activity, his teacher will inform you.  

Play guns, swords and other toy weapons are never permitted at EDDC.

Healthy Kids

According to state law, teachers can only give your child medicine (either prescription or over-the-counter) when you provide written instructions from your doctor, as stated on official “medication forms.”  (Request these from Administration or your child’s teacher.)  Many parents ask their pediatricians ahead of time to fill out forms with instructions for commonly used cough/cold medications, pain relievers, etc.  Medication instructions should be noted on the sign-in sheet each day, and labeled medicines should be placed in the designated “medicine box.”

Sick children must stay home.  A child with a fever may not return to EDDC until he has been fever-free for 24 hours.   The goal isn’t to “penalize” sick kids—it’s to keep everybody else in the class as healthy as possible.

If your child develops a fever, vomiting, diarrhea or other illness during the school day, you’ll be contacted to come pick your child up.  Your child will not be allowed back the following day.  (Note the 24-hour “fever free” policy above, as mandated by state law.)  The only exception to this rule is if you present a doctor’s note stating your child is well and healthy.  

Please make your child’s teacher aware of any/all health issues at drop-off time.   
Call EDDC in the morning if your child will be staying home sick.  Please also notify the school if your child is diagnosed with an infectious disease (ie., flu, chickenpox, stomach virus, etc.)

If your child is seriously injured during the day, you will be contacted immediately.  If teachers determine the injury is minor, your child will receive first aid and plenty of TLC, and you will be notified about the injury on an “accident report” left in her parent cubby.  

State law requires EDDC to keep current records of all students’ immunizations.
State law also requires all children 4 years and older to be screened for vision/hearing each year.  Documentation of the results must be kept on file and sent in by June 30th of each year.  A professional examination is required.

Nap Times 


Infants: as needed, in assigned cribs


Toddlers/Twos: 12:30pm-3:00pm, on assigned cots


Preschoolers: 1:00pm-3:00pm, on assigned mats  

Students are encouraged to bring a blanket or soft toy from home to make nap-time cozy.  Small pillows and blankets are preferable since EDDC cubbies are small.  Children listen to soft music or story tapes while resting, and there is always a teacher present to supervise.  Please take nap items home to be cleaned every Friday.
Hungry Kids*

EDDC provides hot lunches for all children except the infant class Monday through Thursday, along with daily morning and afternoon snacks, and milk, juice or water to drink.  The food is prepared by a contracted caterer to be nutritionally-balanced and appealing to children; meals are delivered daily.   

Children’s Menu Catering

Owner: Rod Pannek

P.O. Box 824232

Dallas, TX  75382-4232

469-855-6486

Morning snack is served at 9:00am, lunch is at 11:30, and afternoon snack is served after nap, at 3:15pm.

Menus are posted monthly at the front of the school; if you wish to take one home you may request a copy from classroom teacher.  

Fridays are “sack lunch” days for all students, although you may send your child a meal any day you wish.   If you fail to bring your child’s Friday lunch, your child will be given a sandwich and fruit to eat, but please remember that most students look forward to sack lunch day and are disappointed when they don’t have a meal from home. EDDC discourages fast food meals for sack lunch day. Your child will thank you if her sack lunch is “ready to eat” (fruit cut-up or peeled, etc.). Please do not send items that must be heated or refrigerated.  Your child’s teacher will offer milk, juice or water, or you may send a drink.  

Please make your child’s teacher or other staff members aware of any food allergies or sensitivities, including how to identify a potential adverse reaction.  Every effort will be made to accommodate your child’s dietary requirements; although you may prefer to send a sack lunch on days when the standard menu contains items your child cannot or will not eat.

Please give your child breakfast at home.  Food that cannot be shared at the center can cause problems.  

Please do not send candy or gum to school with your child.  

*The above information refers to toddlers through preschoolers.  Infant feeding is discussed in “What to Bring” section (page 8).

Special Activities & Opportunities

Birthdays 

Each child’s birthday is celebrated in a positive, relaxed manner.  If you wish to bring treats for your child’s class to celebrate his/her birthday, contact her teacher to make arrangements.

Parent/Teacher Conferences (Pre-K and Threes classes)

Formal conferences are scheduled annually, but EDDC encourages regular communication between teachers and parents.  Your child’s teacher will always be happy to speak with you about your child’s progress. If you have an issues that can be discussed with your child’s teacher over the phone, the best time to call is while the class is napping. This allows your child’s teacher to focus on the conversation about your child without sacrificing the care and attention she needs to provide to the entire class during “awake hours.”  If you have additional concerns, don’t hesitate to speak with Administration or any member of the Board of Directors. 

Dance classes (optional)

These are offered weekly for a fee of $7 per ½ hour class per child, payable directly to the dance teacher, Pam Beaty (not included in EDDC tuition).  If you choose not to enroll your child, he will remain with his teacher while classmates receive dance instruction in another classroom.

Gymnastics classes (optional)

These are offered weekly for $7 per ½ hour class per child, payable directly to the gymnastics teacher, Anette Brown (not included in EDDC tuition).  If you choose not to enroll your child, he will remain with his teacher while classmates receive gymnastics instruction in another classroom.  Anette Brown contact number 214-893-3715
Swimming lessons (optional)

These are offered during summer for a fee payable directly to Baylor Tom Landry Fitness center.  Cost and dates vary.  The children will be transported by the school van to Baylor and back to EDDC for the duration of the lesson period.  
Pre K and Threes field trips 

The children will be transported in the school van.  Parent volunteers are encouraged to be a part of the experience. 
Summer alumni program 

EDDC offers a special program in the summer to provide childcare and fun, stimulating experiences for “graduates” of the center.  Activities include art projects, field trips, movies, and off-site swimming, designed to meet the interests of older children; the experience is similar to many summer daycamp programs available in the area.  The children will be transported in the school van.  Space is limited, so contact EDDC to enroll your child early.  

Family events

EDDC’s volunteer Parent Group plans various activities and parties designed to bring center families together outside of “school” hours.   Check for cubby notices about family events; they provide a great way to connect with other EDDC parents. 

Babysitting co-op
Years ago, EDDC parents arrived at a unique solution to Saturday night babysitting dilemmas: the Parent Group Co-op.  Parents who participate get inexpensive childcare on Saturday nights (except holiday weekends) from 6pm until midnight, and their kids spend the evening enjoying a movie and pizza dinner with their friends from school.  Co-op member parents babysit in groups of four on a rotating basis.  All proceeds go to Parent Group to supplement EDDC fundraising efforts, and participating in Co-op is a great way to meet other parents of young children.  

Co-op cost (on nights you use the service):


$10 for one child (age six months and over)


$15 for two 

Interested?  You can join at any time by contacting “Co-op Goddess” 

ELISA JOHNSON- 214-334-7775 cell; elisajjohnson@yahoo.com

Friday night sitting
Many Friday evenings, an EDDC staff member will be available to babysit at the center for an additional fee ($30 for families with one child, $40 for two) payable directly to the teacher.  Sign-up sheets are posted at the front and back doors; parents must sign up in advance for the service, and must return to the center to pick up children by midnight.  
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